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STANDARD

CORRELATING PAGES

Personal Assessment and

Goal Development

Summarize the results of multiple
available personal assessment tools (such
as, but not limited to instruments
determining: interests and aptitudes,
personality traits, learning styles, career
choice alignments, personal values, etc.)
to develop a personal profile and reflect
thoughtfully on the results. Ensure
summaries cite specific textual evidence
from the results and compare and
contrast results with prior knowledge or
opinions. Throughout the course, continue
to refer back to the results of the profile
to connect individual strengths and
interests with goal setting, planning, and
projects.

Instruction: pg. 4-21, Chapter 1 The World of
Work; pg. 28—-39, Chapter 2 Learning about
Yourself; pg. 68—79, Chapter 4 Creating a Career
Plan

Application: pg. 25, Apply Your Technology
Skills: Matching Interest and Careers; pg. 32,
Checkpoint 2.1 #1-3; pg. 39, Checkpoint 2.2
#1-3; pg. 40-41, Review Your Knowledge #1—
20; pg. 41, Apply Your Knowledge #1-5; pg. 43,
Apply Your Technology Skills: Taking a Learning
Styles Test

Global note: College and Career Readiness
Portfolio activities are available at the end of
each chapter.

Global note: Personal Achievement Plan
activities are available at beginning of each unit

Write, monitor, and revise long-term (over
5 years), mid-term (1 - 5 years), and short-
term (a year or less) personal goals,
defining desired personal, education,
career, and earning milestones in each set
— working to learn and define relevant key
terms where appropriate. Evaluate factors
that may influence these goals, including
family responsibilities and personal profile
results, individual values, and economic
conditions.

Instruction: pg. 19-20; pg. 28-39, Chapter 2
Learning about Yourself; pg. 74-79

Application: pg.21, Checkpoint 1.2 #3; pg. 25,
Apply Your Technology Skills: Matching Interest
and Careers; pg. 80, Review Your Knowledge
#10; pg. 81, Review Your Knowledge #19

Global note: College and Career Readiness
Portfolio activities are available at the end of
each chapter.

Global note: Personal Achievement Plan
activities are available at beginning of each unit

Comparing information in personal profile
and desired short-, mid-, and long-term
goals, identify areas where support and
development may be needed and create

(and continue to build throughout the

Instruction: pg. 57-63; pg. 74-79; pg. 90-95

Application: pg. 67, Apply Your Technology
Skills: Visiting a Career Exploration Website;
pg.80, Review Your Knowledge #10; pg. 81,
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course) a personal toolkit of multiple
available resources (physical and digital)
to assist with educational achievement,
personal growth and development, and
career advancement. Vet resources for the
toolkit by assessing the extent to which
each resource addresses a particular claim
or recommendation for addressing a
challenge or problem.

Review Your Knowledge #19; pg. 95, Checkpoint
5.1 #2-3; pg. 102, Review Your Knowledge #1—
4; pg. 103, Apply Your Knowledge #1

Global note: College and Career Readiness
Portfolio activities are available at the end of
each chapter.

Global note: Personal Achievement Plan
activities are available at beginning of each unit.

Academic Achi

evement

essay, the importance of honesty and
integrity in academics and career by
describing appropriate and non-
appropriate practices in topics such as

4, Using information about personal learning | Instruction: pg. 28-29; pg. 36; pg. 203—-205; pg.
style and/or personality traits, research 236-249, Chapter 12 Time Management and
and select appropriate study habits, Study Skills
organizational strategies, stress reduction,
and time management tactics to improve | Application: pg.32, Checkpoint 2.1 #3; pg. 40,
personal academic achievement and Review Your Knowledge #1; pg. 42, Teamwork;
future career success. Test hypothesis pg. 43, Apply Your Technology Skills: Taking a
about appropriate strategies by following | Learning Styles Test; pg. 20,8, Checkpoint 10.1
steps to techniques and tools precisely #2; pg. 214, Review Your Knowledge #3; pg.
and provide updates (via oral report, 241, Checkpoint 12.1 #1-3; pg. 249, Checkpoint
teacher-student check-in meetings, or 12.2 #1-3; pg. 250-251, Review Your
personal reflection journal) about how the | Knowledge #1-20; pg. 251, Apply Your
techniques did or did not improve Knowledge #1-5, Teamwork; pg. 252, Apply
achievement. Your Technology Skills: Managing Your Time

5. Conduct a research project, citing multiple | Instruction: pg. 86—101, Chapter 5 Education
sources, to analyze and describe how skills | and Training; pg. 150-169, Chapter 8
learned in school (including academic, Mathematics and Technology; pg. 406-421,
technical, and “soft skills”) benefit an Math Skills Handbook
individual in postsecondary training,
career, and society. Articulate importance | Application: pg. 95, Checkpoint 5.1 #1-3; pg.
of specific skills that will be focus of high 101, Checkpoint 5.2 #1-3; pg. 102, Review Your
school, including literacy, numeracy, Knowledge #1-10; pg. 103, Apply Your
critical thinking and problem solving. Knowledge #1-5; pg. 104, Teamwork; pg. 10,5,

Apply Your Technology Skills: Preparing to Take
a Skills Test; pg. 161, Checkpoint 8.1 #1-3; pg.
169, Checkpoint 8.2 #1-3; pg. 170171, Review
Your Knowledge #1-20; pg. 171, Apply Your
Knowledge #1-5; pg. 215, Apply Your
Knowledge #2-3; pg. 387, Apply Your
Knowledge #2, 4

6. Research and articulate, in an informative | Instruction: pg. 162-169

Application: pg. 169, Checkpoint 8.2 #1-3; pg.
170, Review Your Knowledge #7-10; pg. 171,

Review Your Knowledge #2, 15, 16, 18, 19, 20,
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writing/plagiarism, internet security,
identity theft, workplace ethics, and
interpersonal relationships/bullying. Using
case-studies or comparing and contrasting
situational results, identify and practice
(throughout the course) appropriate
personal practices and strategies.

Apply Your Knowledge #2-5; pg. 172, Apply
Your Technology Skills: Avoiding E-mail Pitfalls;
pg. 199, Apply Your Technology Skills:
Communicating Effectively

7. Demonstrate appropriate communication | Instruction: pg. 174-195, Chapter 9
at various levels. Develop and practice Communication
active listening skills and effective oral and
written communications, appropriate to Application: pg. 180, Checkpoint 9.1 #1-3; pg.
task and audience, to overcome 189, Checkpoint 9.2 #1-3; pg. 194, Checkpoint
communication barriers. Demonstrate 9.3 #1-3; pg. 197, Review Your Knowledge #1—
effective note-taking strategies to 20; pg. 198, Apply Your Knowledge #1-5; pg.
summarize main points and 199, Apply Your Technology Skills:
speaker/author meanings from multiple Communicating Effectively; pg. 294 Common
sources such as lectures, journals, Core Speaking; pg. 337 Common Core Speaking
websites, and/or textbooks/manuals.
Address the class using a public-speaking
activity.
Qualities for Success
8. Analyze and describe how interpersonal Instruction: pg. 110-114; pg. 116-121; pg. 218
and leadership skills (such as respecting 235
differences within groups, personal
responsibility, and articulating a clear Application: pg. 115, Checkpoint 6.1 #1-2; pg.
vision) are necessary to maintain quality 121, Checkpoint 6.2 #1-3; pg. 122-123, Review
relationships and success in postsecondary | Your Knowledge #1-10; pg. 123, Apply Your
training and the workplace. Identify, Knowledge #1-5; pg. 125, Apply Your
develop, and practice specific skills Technology Skills: Being a Valued Member of a
through team projects in the course. Work Team; pg. 235, Apply Your Technology
Skills: Working as Part of a Team
Global note: Teamwork activities are available
at the end of each chapter.
9. Research and demonstrate understanding | Instruction: pg. 109-114
of characteristics and tactics for handling
difficult conversations, resolving conflict, Application: pg. 122, Review Your Knowledge
and giving and receiving constructive #5; pg. 123, Apply Your Knowledge #1; pg. 125,
criticism. Apply Your Technology Skills: Being a Valued
Member of a Work Team
High School, Postsecondary, and Career Planning
10. Explore available course options for high Instruction: pg. 59; pg. 88—95; pg. 223—-227; pg.

school elective focus and/or CTE program
of study using available resources (such as
high school catalog, academy marketing

materials, interviews with teachers and/or

390-405 Career Clusters Handbook

Application: pg. 95, Checkpoint 5.1 #1-3; pg.
102, Review Your Knowledge #1-5; pg. 103,
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upperclassmen students,
CollegeForTN.gov planning tools, etc.).
Include information about potential early
postsecondary (dual credit, dual
enrollment, CLEP, AP, IB, Cambridge, etc.)
and work-based learning (practicum
course, internship, school-based
enterprise, co-op, etc.) opportunities in
addition to extracurricular opportunities
(Career and Technical Student
Organizations, sporting teams, service
organizations, academy activities, fine arts
organizations, etc.). Using results of
personal profile and mid- and long-term
personal goals, identify potential
pathways to continue to explore
throughout the course.

Apply Your Knowledge #1, 3; pg. 227,
Checkpoint 11.2 #1-3

Global note: College and Career Readiness
Portfolio activities are available at the end of
each chapter.

Global note: Personal Achievement Plan
activities are available at beginning of each unit.

Global note: Career features are available in
each chapter.

11. Explore available occupations and career Instruction: pg. 256-271, Chapter 13 Job
fields using a variety of available sources, Search Skills; pg. 390—405 Career Clusters
such as print, online, interviews with Handbook
business representatives, job shadowing,
tours, guest speakers, career fairs, videos, | Application: pg. 262, Checkpoint 13.1 #1-3; pg.
and simulated work activities/products. 271, Checkpoint 13.2 #1-3; pg. 273, Review
Compare results of research to available Your Knowledge #1-20; pg. 274, Apply Your
career opportunities in the local Knowledge #1-5
community or region using local job
postings, newspapers, and local Global note: Career features are available in
occupational outlook data. Select a few each chapter.
specific careers to continue to explore
throughout the remainder of the course.

12. Develop a chart, table, or graphic to Instruction: pg. 46-54; pg. 390-405 Career
compare characteristics of chosen careers, | Clusters Handbook
such as alignment to personal interest and
aptitude, education requirements, Application: pg. 54, Checkpoint 3.1 #1-3; pg.
available positions, salaries, potential 65, Apply Your Knowledge #1-2; pg. 67, Apply
lifetime earnings, and employer benefits. Your Technology Skills: Visiting a Career
Research and report (orally, digitally, orin | Exploration Website; pg. 103, Apply Your
an explanatory text) the requirements for | Knowledge #2, 4, 5
admission to, and related costs of
attending, a specific postsecondary Global note: Career feature in each chapter
institution and how attending that
institution will support education, career,
and earning goals.

13. Using results of personal profile, high Instruction: pg. 74-79; pg. 96-101

school course option research, and career
exploration research, update short-, mid-,

Application: pg. 79, Checkpoint 4.2 #1-3; pg.
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and long-term goals in order to create
both a four-year high school plan and a
long-term (i.e. 10-year) career plan. Make
a claim about why the chosen plans are
appropriate, citing evidence from previous
readings and projects to develop and
support the claim. Create a profile on
CollegeForTN.org (or district-approved
alternative resource) and use it to assist in
developing and finding supporting
resources for plan development.

80, Review Your Knowledge #6-10; pg. 101,
Checkpoint 5.2 #1-3; pg. 102, Review Your
Knowledge #2-10; pg. 103, Apply Your
Knowledge #1-5

Global note: College and Career Readiness
Portfolio activity at the end of each chapter.

Global note: Personal Achievement Plan
activity at beginning of each unit.

Experiential Learning
14. Using personal profile and career plan Instruction: pg. 263-268; pg. 270-271; pg. 276—
goals, prepare customized career 291, Chapter 14 Interviewing for a Job
preparation materials or exercises for a
specific occupation or industry, such as: Application: pg. 271, Checkpoint 13.2 #1, 3; pg.
a. Resume 273, Review Your Knowledge #4, 5, 7-9; pg.
b. Cover letter(s) 274, Apply Your Knowledge #2, 5, 6; pg. 285,
c. Thank you notes (after interviews) to Checkpoint 14.1 #1-3; pg. 275, Apply Your
potential employers Te’chnollogy Skills: Learning More about
d. List of transferable skills Résumés; pg. .291, Checkpoint 14.2 #1-3; pg.
L 292-293, Review Your Knowledge #1-20; pg.
. Job application(s) 293-294, Apply Your Knowledge #1-5; pg. 295,
f. Mock interview or role-play exercise Apply Your Technology Skills: Evaluating
Interview Scenarios
Global note: College and Career Readiness
Portfolio activities are available at the end of
each chapter.
Global note: Personal Achievement Plan
activities are available at beginning of each unit
15. In a team, research, identify, and apply the | Instruction: pg. 113-114; pg. 117-121
steps of the problem solving process
(problem identification, brainstorming, Application: pg. 121, Checkpoint 6.2 #1-2; pg.
evaluating, solution selection, monitoring | 122—-123, Review Your Knowledge #1-10; pg.
and revising) in a contextualized situation | 123, Apply Your Knowledge #1
to determine a solution to a work-related
problem presented from a specific career | Global note: Teamwork activities are available
cluster area. Write a proposal outlining at the end of each chapter.
and justifying your team’s decision or
solution.
16. Work in a team, with identified roles and Instruction: pg; 106121, Chapter 6 Succeeding

responsibilities, to develop a content-area
specific work product (such as designing a
product or developing an advertisement).

at Work; pg. 128-145, Chapter 7: Safety

Application: pg. 115, Checkpoint 6.1 #1-3; pg.
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Create a flowchart or some type of graphic
organizer to illustrate processes taken to
accomplish the task. Execute the plan of
the product by designing, organizing,
creating, reflecting, maintaining, and
updating processes and team member
responsibilities as needed.

a. Demonstrate the ability to follow safety
procedures proficiently as appropriate for
the given subject matter.

121, Checkpoint 6.2 #1-3; pg. 122-123, Review
Your Knowledge #1-20; pg. 123, Apply Your
Knowledge #1-5; pg.140, Checkpoint 7.1 #1-3;
pg. 145, Checkpoint 7.2 #1-3; pg. 147, Review
Your Knowledge #1-20; pg. 148, Apply Your
Knowledge #1-5

Global note: Teamwork activities are available
at the end of each chapter.

17.

Apply specific mathematics and numeracy
concepts to real-world workplace
scenarios and projects to demonstrate
understanding and transferability of
appropriate grade-level mathematics
skills. For example:

a. Comparing and contrasting pay earned
by different workers using algebraic
thinking.

b. Ordering, measuring, and storing job
supplies and materials using functions.

c. Determining interest on a loan by
exploring a graph of the repayment terms.
d. Determining an appropriate quantity or
cost of a project or set of items by
comparing different functions and
calculating accurately.

Instruction: pg. 150-169, Chapter 8
Mathematics and Technology; pg. 406—421
Math Skills Handbook

Application: pg. 161, Checkpoint 8.1 #1-3; pg.
170, Review Your Knowledge #1-5; pg 363,
Apply Your Technology Skills: Maintaining a
Checking Account Register

18.

Apply communications and literacy skills
to real-world workplace scenarios and
projects to demonstrate understanding
and transferability of appropriate grade-
level communications skills. For example:
a. Research a particular historical figure
important to a given field or occupation
and craft an informative essay outlining
his/her contribution.

b. Read a case-study about an ethical
dilemma in a workplace (such as
plagiarism) and craft an argumentative
essay that develops and supports a claim
about a potential solution to the challenge
posed in the case-study.

c. Evaluate a piece of marketing material
and analyze the publisher’s purpose in
using the language, structure, and symbols
therein.

Instruction: pg. 174-195, Chapter 9:
Communication

Application: pg. pg. 180, Checkpoint 9.1 #1-3;
pg. 189, Checkpoint 9.2 #1-3; pg. 194,
Checkpoint 9.3 #1-3; pg. 197, Review Your
Knowledge #1-20; pg. 198, Apply Your
Knowledge #1-5, Teamwork; pg. 199, Apply
Your Technology Skills: Communicating
Effectively

Global note: Ethics features are available in
each chapter.

Global note: College and Career Readiness
Portfolio activities are available at the end of

each chapter.

Global note: Common Core activities are
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d. Select and apply the correct
communications tool/technology for a
given workplace or academic situation
(such as writing a memo relating to the
ordering of supplies).

e. Develop and present a speech to a
public audience (such as students in a
particular program of study or a panel of
industry guests) on a topic specificto a
desired occupation or industry.

available at the end of each chapter.

19.

Participate in, and document, a service
project that will be presented to the
school and/or the community. Investigate
a need in the community, conduct
interviews, ask clarifying questions to
determine specifics, create an innovative
way to address the need, document
research and proposed solution, and
present proposal using effective oral and
written communications skills.

Instruction: pg. pg. 61-62; pg. 225

Application: pg. 63, Checkpoint 3.3 #3; pg. 149,
College and Career Readiness Portfolio; pg. 173,
College and Career Readiness Portfolio; pg. 199,
Apply Your Technology Skills: Communicating
Effectively

Global note: Go Green features are available in
each chapter.

Page 7 of 7




